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Photo ID & proof of address.

A completed Property Questionnaire
Proof of Ownership

Energy Performance Certificate
Signed Terms of Business

Any previous Agent’s contact details,
if applicable.

vis Estate Agent to take care of you
rward.

r instruction to market your property
into action and arrange everything

ge ‘ ecommend appropriate tenants
P o
s if you are movi r
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» (Gas Safety Certificate

» Electrical Report Installation
Condition Report

» |egionnaire Risk Assessment

» Energy Performance Certificate

=  Chimney Sweep Certificate

=  Smoke & Carbon Monoxide Alarms

= Any HMO licences

= (General condition & any
maintenance issues

ing, rules and regulations are covered and
ng attention, are resolved prior to your

outstanding maintenance issues which
enants moving in.

-

hili
p I I AGENT *
T: 01622 858241 E: homes@philipjarvis.co.uk A: 1 The Square, Lenham, Kent ME17 2PH W: philipjarvis.co.uk a rVIS

E"fmb

arla
propertymark
@PE RTY
PROFESSIONALS

PROTECTED



‘They have always been professional,
proactive and friendly. Advice when
requested was always considered and
useful. A good team that | would clearly
recommend. Their local knowledge was

obvious and useful. Always easy to
eady built relationships with these people, we know contact.’
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Independent Customer Feedback

)0ssibly need, which even includes
viders operate in the area and the best local

i vital 0 keep youf d
toyouonaregulart“’
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Spective tenants even further and we are
our future tenants. As we show them
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we are here every step of the way to advise and

e and knowledge, which will help you to make an
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Philip Jarvis Estate Agent Ltd

s must obviously be completed prior to
and ensure this happens correctly.
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vill meet your new tenants in our office. We will !

t with them, ask them to sign it, lodge their depo 7\ ; 3 /
ervice and ensure they are provided with all the : ?

utility companies and councils are notified
ding invoices and ensure futur

roperty for you, we will provide the tenants with r contact details for all
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o0 protect you and your asset from the moment your
ne. Together with our administration team, they will

aintained well, your tenants are happy and they are looking a’
any potential issues are recognised as early as possible to

all times and we are here to handle any legal issues if they : |
pport 365 days of the year so you never need to worry
vork, during weekends or on holiday.

enant to help prevent and minimise costly contractor

tors are available to respond quickly and effectively to

rty statements of acc
r&de

ging lettings market and have regular rent reviews at

ar clear prope
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agreement ending, we will contact your tenant

in respect of their future plans.

deed move on, we will contact you to explain th
ancy agreement to be issued and signed for '

ourself, your circumstances and compile a
iods are minimised. We will also, schedule
y compliance checks are made prior to a

between tenancies and subsequently your
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not to renew their tenancy for whatever reason, there
2N your tenant will inevitably leave. At this point, we

operty to carry out a ‘Pre Check-Out’ appointment.
with the tenant, when the remarketing of your property will

of any issues they may need to rectify prior to check out day
?"(

and collect the keys. On check out day, we will car
of condition and provisionally agree any further wor
2en managing your property, this is usually minima
bu and your tenant during the course of the tenancy
ice which we have provided.

any complia&ec
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be formulated and we will make your
D you achieve any future objectives you may

d dedicated team am ’

hili
p I I AGENT *
T: 01622 858241 E: homes@philipjarvis.co.uk A: 1 The Square, Lenham, Kent ME17 2PH W: philipjarvis.co.uk a rVIS

E"fmb

arla
propertymark
@PE RTY
PROFESSIONALS

PROTECTED




